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Mezzan Holding
Disclosure Policy

1. Objective

This policy covers disclosure to the investment community, press, industry consultants and other audiences. The
purpose of this policy is to govern the disclosure of material, non-public information in a manner designed to provide
broad, non-exclusive distribution that ensure equal access to it.

Mezzan Holding is committed to full and fair disclosure of information. Our policy is to provide factual information
about our business and our strategic objectives on a consistent basis, to enable the investment community to
reasonably gauge the performance of the company.

2. Scope

This disclosure policy applies to all employees, officers, managers, consultants and board members and addresses
both oral and written communications with financial analysts, existing and potential investors and media.

e Material Information
According to Capital Markets Authority , any information is considered material if there is a substantial likelihood that
a reasonable investor would consider it important in determining whether to buy, sell or hold, or engage in other
transactions concerning the company's securities. Although not intended to be a comprehensive list, the following
are examples of information that could be material:

e Quarterly or annual earnings.

e Board of Directors decisions required to be disclosed according to law.

e Listing in other exchanges

¢ Material revenue addition as a result of new Product or discovery

¢ Material change in the business environment or in the line of business that can positively or negatively

affect the revenues.

¢ New laws or regulations that can positively or negatively affect the revenues in a material way.

e Any major change in accounting policies and its effect on financial statements.

e Changes in Board of directors, Senior Management, external auditor, Shariah Supervisory Board, Shariah

external auditor.

e Any changes in liabilities whether short or long-term — loans or credit facilities — or issuing debt securities
(bonds or Sukuk)
Any change in the capital structure
Default in loan repayment or any other kind of liabilities or interests.
Major Legal cases or verdicts that can affect the company’s activities or its financial position or legal status.
Any dispute with customers , suppliers , employees , subcontractor that can affect the company’s
sustainability
Results of valuation reports of the company’s assets
Any related party transaction between the company and its holding, affiliate or subsidiaries.in which the
related parties enter an agreement or an arrangement , a joint venture or an agreement or provide a finance
to the other party that has a material effect on either party or represent 5% or greater of the Listed
Company assets. The Disclosure should include a description of the agreement, arrangement , its value,
terms and conditions and the nature of the interests between the parties. Such transaction should be
included in the Company annual report.
Credit Rating.
Any change in the company purpose or adding new activities.
Mergers, acquisitions, joint ventures, divestitures or other changes in company assets.
Non recurring transactions which have an effect on the company’s financial statements
Change in shareholders structure with new shareholders pass the threshold of 5%
Dividend payments
Stock splits
Company share buyback programs and their implementation or cessation.
Signing / terminating (agency agreements — catering contracts — services contracts ) that represent 5% or
more from last year total revenues
Establishing a new factory, new company or increase production capacity, stating the investment value.
e Buying or selling a material asset.




e Halt of production in any factory or damages resulting from fire, stating the expected losses and the
insurance value if applicable.

Terminating one of the company’s primary activities.

AGM invitation to convene including the agenda

BOD invitation to convene in cases required by law

Disclosure at the Kuwait Boursa of the names of the candidates recommended by the Remuneration and
Nomination Committee after the expiry of the nomination period. Disclosure of any amendment to the
company and the articles of association within a period of five working days from the date of issuance of the
notation in the commercial register.

e Disclosure of the invitation to convene the general assembly meeting, provided that this disclosure includes
the dates for the right to attend the general assembly and a statement of the deadline for the purchase of
the company's shares to obtain the right to attend the general assembly, the agenda, the date and place of
the meeting, and the methods of participation in the general assembly, with all documents related to the
agenda items attached at least five working days before the date of the right to attend the general
assembly.

e Summary of the agenda items of the meeting.

e Immediate disclosure of the results of the meeting of the Annual General Assembly (AGM), results of the
meeting of the Board of Directors, and disclosure in the event of the postponement of the meeting and the
reasons that called for this postponement. The disclosure of the results of the meeting of the Annual
General Assembly (AGM), shall be followed by a supplementary disclosure that includes the MOCI attested
minutes of the AGM meeting highlighting the attendance percentage, voting results on each agenda items,
including any comments or reservations from external auditors, shareholder(s) or their representatives.
Such supplementary disclosure shall be made within ten business days from the date of the AGM.

e Any decisions issued by Kuwait Boursa and Capital Market Authority or its Disciplinary Council suspending
trading in company shares, the reasons for the decision or any penalties or disciplinary actions imposed on
the company by Kuwait Boursa or Capital Market Authority and has a material effect on the company and
the reasons thereof.

In all cases, the Board of Directors of the listed company must disclose its assessment of the expected impact/effect
of such material information on its financial position, with the exception of disclosures of the effects that cannot be
expected or measured, as well as disclosure of expected profits for tenders, solicitation, and similar contracts that
disclosure of their effect shall cause harm to the listed company. in such case, the listed company must provide the
Authority with its justification regarding the cases excluded from the provision of this article.

3. Disclosure Timing
Disclosure of material information must be done immediately according to the following:
¢ If the material information occurred during the CMA and stock exchange working hours, disclosure must be
done immediately while taking all necessary actions and procedures to ensure the confidentiality of
information till being announced.
o If the material information occurred out of CMA and stock exchange working hours, disclosure must be
done at least 15 minutes before the next trading session.

4. Disclosure of material information mechanism

According to Capital Markets Authority’s instructions, the disclosure should have the following characteristics:

e Realistic, clear, fair and include sufficient amount of information and data.

¢ Avoid ignoring or omitting facts.

e Doesn’t exaggerate and doesn’t include expectations or estimates without concrete foundations and
assumptions.

Avoid using promotional terms.

Avoid excessive use of technical terms.

Include the expected impact on the company’s financial position if possible

In case of incomplete information or waiting for material information. The company has to notify the exchange
and CMA immediately and request the suspension of trading. In the meanwhile, the company should issue a
statement that includes all the available information with an undertaking to disclose the full information when
available.

5. Postponing Disclosure




In case that the disclosure will negatively harm secret negotiation or preliminary procedures of an important deal. The

company can postpone disclosure till it reach a final agreement concerning this transaction taking into consideration

the following:

e The postponement should not be misleading to shareholders.

e The company should take all necessary actions and procedures to ensure the confidentiality of information till
being announced.

e After the announcement, the company should disclose the reasons of postponement.

6. Disclosures to Public

Disclosures of material, on-public information to the public must be coordinated with the Investor Relations
Department and shall be made in one or more of the following methods:

* Notification to the stock exchange.

¢ A press release distributed in a manner designed to ensure wide dissemination.

¢ Announcement in two daily public newspapers.

¢ Posting on Mezzan Holding website.

7. Authorized Spokespersons

Only the following authorized spokespersons may discuss material information with the public:
¢ Chairman

e Vice Chairman

* Chief Executive Officer

¢ Chief Financial Officer

e Executive Director - Investments

¢ Head of Investor Relations

e Group Legal Manager

Other employees may be designated by any of the above authorized spokespersons for limited, specific
communication only, including but not limited to investor conferences, group meetings or a one-on-one meetings.
Following the occurrence of the limited, specific communication, the employee's designation shall expire.

Employees and company representatives (other than the above authorized spokespersons) receiving inquiries from

the investment community shall not respond to such inquiries and shall refer the inquirer to the Investor Relations

Department.

All Mezzan Holding meetings with members of the investment community shall be attended at least by one of the

authorized spokespersons listed above.

8. Disclosure of Material Non-Public Information In Advance of Public Announcement

Any disclosure of material non-public information by an authorized spokesperson, which is made in advance of the

public announcement shall only be made pursuant to an appropriate confidentiality arrangement or to a person who

owes a duty of trust and confidence to the Company, such as an attorney / financial consultant, investment banker.

9. Review of Draft Analysts ‘Reports and Financial Models

Draft analysts reports and financial models may be reviewed and commented upon only by the authorized

spokespersons. Company comments on these drafts will be limited to the following:

e Corrections of inaccurate historical public information;

¢ Deviations from information and projections the Company has publicly issued, specifying, without reaffirming,
the date and/or occasion of such issuance;

¢ Non-material information, whether in the public domain or not; and

e Industry-related information.

e It should specifically be noted that the Company has not undertaken the obligation to update any forward-looking
statement that it makes or has made, and that the company as a matter of policy, does not "embrace”, "endorse"
or state that it "is comfortable with" any analyst's report and/or financial model as a result of the company review
process.

10. Company "Quiet" Period

From the day of closing the accounts until the issuance of the press release to announce quarterly earnings, the

Company will observe a “quiet" period.




During this period authorized executives will not meet with members of the investment community to discuss
company financial and/or operational results for the period, except in compliance with the methods of disclosure of
material non-public information.

11. Information Not To Be Disclosed

Our policy is not to disclose any information that could be:

e Useful to a competitor or someone who is in litigation with Mezzan Holding.

+ Contrary to senior management statements on strategy, the state of current business or the business outlook.
¢ An embarrassment to Mezzan Holding, its customers or suppliers.

+ Disparaging to competitors.

12. Unintentional Disclosure of Material Non-Public Information

If a company employee believes that there may have been an accidental or unintentional disclosure of material non-
public information, the employee must immediately notify the Chief Executive Officer and Head of Investor Relations
of the incident. The company will then determine the suitable way to fully disclose this information in accordance
with Kuwaiti law.

13. Communication and Disclosure of this Policy
This policy will be circulated to all corporate officers on an annual basis. In addition, the Company will post this
policy on Mezzan Holding intranet.
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Appendix 1:

Corporate Governance Policies
Receipt Acknowledgement

| the undersigned;

Name:

Designation:

Currently working at Mezzan Holding Company KSC.

| have read the and been informed about the content, and
requirements of the Corporate Governance policies below.
| have received a copy of the policy and agree to abide by
the policy guidelines.

e Disclosure Policy

e Insider Trading Policy

e Related Parties Transactions

o Dealing with Stakeholders

e  Whistleblowing Policy
| acknowledge that | have been informed of these policies
and | undertake to abide by its rules and regulations. | am
also aware of the sanctions that result from unlawful use or
disclosure of insider information.

Employee Name:

Employee Signature:

Date:
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Appendix 2:

Acknowledgement of receipt of Insider Policy
of the Company

adliad ) 3
48 Al Gathal) cdalad Al

| hereby acknowledge receipt of the Insider Policy
dated on 08/11/2016 and confirm that:

(a) | have read the policy;

(b) I am aware of the legal and regulatory duties
entailed in having access to inside information
(including dealing restrictions in relation to the
Company's shares);

(c) 1 am aware of the sanctions applicable to
insider dealing and unlawful disclosure of
inside information;

(d) I consent to the disclosure of the insider list
to the CMA and regulatory authorities upon
its request.
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I understand that | my name will appear on the
insider list maintained by the Company and that |
should inform Company Compliance Officer of my
intention to deal in the Company securities before
and after such dealings on the Company shares.
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I undertake maintain confidentiality of inside
information that might be available to me due to the
nature of my position in the Company. | also
undertake to abide by the Law of Capital Market
Authority and it Executive List when trading in
Company securities. | also undertake not to
provide trading advice to third parties based on
insider information.
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Appendix 3:
Date:

Ref.

Notification of removal from insider list

Dear Mr. ,

This is to inform you that with effect from [DATE] you are no longer considered an insider in
relation to the Mezzan Holding Company KSC operations and therefore you do not need to seek
pre-clearance in accordance with the regulations of Capital Market Authority (CMA) should you
wish to deal in the Company's securities.

You are, however, reminded that it remains a criminal offence in Kuwait to deal in the securities
of a company when you are in possession of inside information.

If you are in any doubt as to the interpretation of inside information, please contact the
Company Legal Department in the first instance.

Regards,

For Mezzan Holding Company KSCP



